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Welcome to the RSO Advisor Network Newsletter. Each month you will receive
information about Registered Student Organization requirements, tips and tricks
from the Center for Student Involvement, resources for your student
organizations to use, as well as information to aid you in being a great advisor.

IN THIS EDITION....

- Organization Registration: Starts in April!
= RSO Resources: Funding

- Officer Transitions
= Get Involved Access
o Elections
= Advisor’s Corner
o Challenge & Support

ORGANIZATION REGISTRATION

Organization Registration will begin in April 2018 for the 2018-2019 academic school year. All student
organizations that are interested in returning as an organization next academic year will need to
complete the registration process.

The registration process requires organizations to complete four components:
— Organization Orientation

In this session, we will discuss all of the registration requirements for organizations, applicable
policies and procedures, navigating Get Involved, event registration, and resources for RSOs
across campus.

= Online Risk Management

Per State of Texas House Bill 2639/Senate Bill 1138, enacted by the 8oth Texas Legislature, all
registered student organizations at the University of Houston must complete an annual Risk
Management Education program. Our online program provides students with information about
alcohol and drug use and prevention, sexual harassment and sexual assault prevention and
response, fire and fire arm safety, food safety, and services for students with disabilities.

Students will need to complete a Get Involved form to gain access to the online Blackboard course.
— Exploring Diversity

Exploring Diversity is a session that adds value to the University of Houston by helping to ensure
that students in RSOs are able to engage and work within our diverse university setting. Through
Exploring Diversity, students are also able to identify ways to create a more inclusive campus
environment through themselves and their student organizations.

= Organization Registration Application

This application will provide the Center for Student Involvement information on who the officers
are in each organization, constitution and bylaws, and advisor acknowledgement for each
organization. We also are able to determine who completed each step for each organization.

Students are able to access this application through their Get Involved. The application must be
completed by one of the top three officers in the organization. Advisors are not able to complete
the application for the students.

Date for registration sessions for the 2018-2019 registration period are currently

listed on the CSI Website at: http://www.uh.edu/csi/organizationregistration/existing/

RSO RESOURCES

There are many different resources for Student Organizations here at the University of Houston. Listed
below are a few funding opportunities offered for Student Organizations registered with the Center for
Student Involvement.

AFB is a student run financial organization that allocates a portion of student
service fees to “activities” funding for registered student organizations. Student
Organizations that are registered with the Center for Student Involvement are
eligible to apply for funding to host free on-campus programming as well as
student organization related conference travel. Organizations are eligible for up
to $3,000 in reimbursement with $1,000 going towards conferences. Students
can also apply for advance payment of up to $500 for events and programs.

ACTIVITIES FUNDING BOARD For more information on this process please visit: http://www.uh.edu/afb/

The Council for Cultural Activities supports fun and engaging events that are
culture and diversity-related. Through their event proposal process they can
co-sponsor student organization events and help develop, market, and see
the event through the entire planning process. They also provide student

organizations access to supplies, such as dollies, food machines (cotton
candy, popcorn and snow cone) and art supplies. Organizations are eligible COUNCIL FOR CULTURAL ACTIVITIES
for up to $2,000 in reimbursement per event with a $5,000 cap per academic

year. Students can also apply for advance payment of up to $500 for events and programs.

For more information on the Council for Cultural Activities please visit: http://www.uh.edu/csiceo/

Student organizations registered with the Center for Student
Involvement are eligible for one Coca Cola Beverage Donation from

Auxiliary Services for an event per academic year. The event must be
¥ free and open to all students. Students must submit their request at
least 21 business days in advance.

To access the form and read more about the process, please visit:

www.uh.edu/af-auxiliary-services/vending/beverage-donation/

As an advisor often times, we are looked upon by our students organizations leaders to provide continuity in how the
organization has operated in the past. In order to offer organizations the best support, it’s helpful for advisors to
understand and often assist student leaders in putting together officer transition plans.

An officer transition plan is the process in which outgoing officers transfer responsibilities and information to incoming
officers.  Major components of an officer transition plan include: identifying key information to be shared from
outgoing officers to new officers, ensuring the information is actually transferred, and ensuring the new officers are
comfortable assuming the leadership roles within the organization. Some advisor assist the organization leaders in
facilitating a transition meeting or retreat to make sure all new officers receive what they need, have an opportunity to
ask questions to the outgoing officers, and are comfortable transitioning. By making sure that these events take place
it helps students understand the importance of their role, empowers them as student leaders, and helps the
organization to further continue developing its legacy.

The Center for Student Involvement provides students with a framework for transition using the CREW Transition
Guide. CREW stands for: Contacts, Records, Events, and Wisdom. Below are a few items student leaders should con-
sider passing down through their transition guide.

e Campus Connections (CSI, Advisor, Room e Calendars and Timelines

Reservations, etc)
e Vendors

e Marketing designs
e Meeting agendas
e Donors and Sponsors e Meeting minutes
e Organization email account username/password
e Budgets and Finances

e Receipts and invoices

Contacts Records
e Outgoing officer’s contact information e Position description and responsibilities
e Tax Identification Number (EIN)

Events Wisdom
e Descriptions of staple events and timelines e Advice
e Risk Management Plans e FAQs
e Ideas for future programs e Legacy and Goals

By focusing on these four areas, students can gather information that will be helpful in ensuring the organization is set
up for future success.

ADVISOR'S CORNER: CHALLENGE & SUPPORT

A Student Organization Advisor is key to a group’s success. Their guidance and support allow members of student groups
to develop skills to successfully carry out the mission of the organization. It is our role to help students to see alternatives
and provide an outside perspective. Student affairs professionals often use Sanford’s Challenge and Support Theory as a
development tool to provide the students we serve the right amount of challenge and support to encourage growth. We
do this by helping them think through issues critically, encouraging them to try new things, and listening and helping
them to work through the issues they are facing.

WAYS TO CHALLENGE STUDENT ORGANIZATION LEADERS

e Ensure beginning success as much as possible, but allow the responsibility and implementation of events to lie
primarily with the organization.

e Some times we as advisors have to allow the group to learn from their mistakes. Although this is often a
difficult thing to watch, it is very powerful in developing student leaders. Providing our students with
teachable moments can be the best learning experience.

e Recognize that at times the process is more important than the content.

Challenge students’ thought process, creativity, and desire to go beyond the status quo.

e Encourage independent thinking and decision-making. Know students grow more from their own choices than

following orders.

WAYS TO SUPPORT STUDENT ORGANIZATION LEADERS

Assist the group in setting realistic, attainable goals.

Be aware of your role as an advisor: policy interpreter, mentor, advocate, counselor, facilitator, educator, and
many more!

Know the purposes of the group and know what things will need to be accomplished to meet the goals.
Know and understand the students with whom you are working.

Assist the members in understanding the group’s dynamics and human interaction.

Seek to assist students in maintaining a balance between inside- and outside-the-classroom activities.

As advisors, it is our responsibility to inspire, support, and challenge our groups so they can reach their greatest potential.
We hope that this information helps you to better support and challenge the student leaders you are helping to develop.

GET INVOLVED ACCESS: ELECTIONS

Get Involved, the student involvement portal for
University of Houston student organizations, is a
tool that can be utilized to assist your groups in
organization management. As an organization
advisor you should have access to the
administrative features of the organization’s
page. This access allows you to operate the
features of Get Involved and assist your
students if they are having issues. In this
month’s newsletter, we’d like to focus on the
Elections feature.

As we are fast approaching election season for

student organizations, while some groups prefer to vote through paper ballots, Get Involved offers organizations the
opportunity to host their elections online! This method can relieve some of the pressure of attempting to hold elections in
a meeting where some may be unable to attend. The Elections feature can also be used for small voting opportunities like
picking t-shirt designs, or voting on the best meeting date or time.

Through the Elections feature you are able to add as many ballots as needed, and also add items such as photos, platform
information, or other pertinent voting information. You are also able to display an alert on your organization’s homepage
which will provide a direct link to vote and will be removed as soon as the elections are over. When you set up your elec-
tions you are provided with a link that you can send via email if that works better for your group.

When viewing results, you can view based on the total number of votes cast, or the total number of voters. Voting is
completely anonymous and cannot be tied back to a particular student. You can Export the votes into Excel or you can

view the snap shot of the results in Get Involved.

For more information on how to conduct an election through Get Involved, click here!
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